FURNITURE
SULLIVAN HOUSE
19 SULLIVAN STREET
CLAREMONT, NH 03743

ISSUE DATE: MAY 19, 2021

REQUEST FOR PROPOSAL

FURNITURE

PROPOSALS WILL BE RECEIVED UNTIL
Thursday, June 10, 2021 at 2:00 P.M.
Project Description: Project is to design, provide, and install furniture for Sullivan House located at 19 Sullivan
Street in Claremont, New Hampshire. Sullivan House is a 30-bed post-treatment residential community
overseen by the Sullivan County Department of Corrections. The facility includes mostly double, but some
triple, bedrooms, an office, conference rooms, living and dining area, and several lounge and study spaces. A
complete renovation is being done to the existing 3-story building that was formerly occupied by The Eagle
Times newspaper. Where possible, the existing industrial aesthetic has been maintained with exposed steel
beams and wood ceilings. Flooring consists mostly of luxury vinyl plank with some areas of stained concrete
and carpet. Occupancy is expected September 24, 2021.
Proposal Submission Requirements:
Two (2) copies of the Proposal must be submitted in a sealed envelope clearly labeled “SULLIVAN HOUSE
FURNITURE”. Proposals shall be submitted to:
Mary Bourque, Director of Facilities and Operations
Sullivan County
14 Main Street
Newport, NH 03773
Proposals must be submitted to the above address no later than 2:00 pm on Thursday, June 10, 2021 to be
eligible for consideration. If qualifications and proposals are being sent via USPS, FedEx, UPS, or other mail
carrier, please ensure that the mailing envelope is clearly marked “SULLIVAN HOUSE FURNITURE”.
Envelopes/packages not marked with the name of the proposal may be misidentified and will be rejected. Other
forms of submission (fax or e-mail) will be rejected. Proposals submitted after the deadline will be rejected.
Proposal responses must include the following:
• Proposer’s name, address, and phone number as well as name, title, and contact information for the project
manager or person with the authority to act on behalf of the Proposer on all decisions that may be required
to complete the terms and conditions of the contract.
• Statement of qualifications articulating the Proposer’s unique capabilities and value proposition that will
support Sullivan County throughout this project. (maximum one page)
• List of 3 similar-size or scope projects with contact information.
• For each product proposed, note pertinent features including, but not limited to:
o Manufacturer
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•
•
•
•
•
•

o Model number
o Description
o Dimensions
o Material(s)
o Grade(s)
o Available Colors(s) and/or Pattern(s)
o Quantity
o List Price
o Proposed Price
Detail any exceptions or suggested alternates to the requested specification and any cost associated with the
exception or alternate.
List of any items or areas not included in Proposal. Sullivan County will consider Proposals made for
partial portions of the scope. If any discounts are reduced based on a partial award to the Proposer, any
impact must be described in the Proposal.
Renderings, color photographs, and related layout drawings
Lead times
Product warranties for all products proposed
Installation cost denoting if proposed labor services will be provided directly by Proposer or a third-party
contractor.

Proposal Opening:
The deadline to submit a Proposal is 2:00 p.m. on Thursday, June 10, 2021 at which time all submissions will be
opened in the Commissioners’ Office. The public is welcome to attend, although a selection of Contractor will
not be made at that time.
Proposal Award:
After a detailed review of all the proposals, the Sullivan County Board of Commissioners will award this project
during a regular public business meeting generally scheduled for the first and third Mondays of each month at
3:00 pm. It is anticipated that this project will be on the June 21st, 2021 agenda. Formal notification of
proposal award to all Proposers will occur thereafter. Information on the Board of Commissioners meeting
agendas and meeting locations is available on the County’s website at http://sullivancountynh.gov.
Proposal Prices:
Proposal prices are to remain in effect for a period of sixty (60) days from opening date of the proposals and are
to remain firm once proposal is awarded to the successful Proposer(s). Prices proposed shall include every and
all costs for the complete project including delivery and installation.
Proposal Questions and Addenda:
Questions during the bidding period must be submitted to Sara Rouillard at Sullivan County,
srouillard@sullivancountynh.gov. The deadline for submitting questions will be Thursday, June 3, 2021 at
noon. Such questions and any addenda that may be issued by the County will be posted timely to the Sullivan
County RFP Web Page located at http://www.sullivancountynh.gov/index.php?n=requests_for_proposals during
the proposal period with all questions answered by 5pm on Monday, June 7, 2021.
Failure of any Proposer to receive any such Addendum or interpretation shall not relieve such Proposer from any
obligation under its Proposal as submitted. All issued Addenda shall become part of the Contract Documents.
Contractual Obligations:
Failure to execute a contract within 21 days of written notification from the County may constitute cause for
cancellation of the proposal acceptance and award. Sullivan County reserves the right to review said contracts
and amend to comply with county legal requirements prior to signing by the appointed representative of the
Board of Sullivan County Commissioners.
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Indemnification:
To the fullest extent permitted by law, the Contractor shall protect, indemnify, save, defend and hold harmless
the Owner and its officials, agents, volunteers and employees from and against any and all liabilities,
obligations, claims, demands, damages, penalties, causes of action, loss of services, compensation, costs and
expenses, including but not limited to reasonable attorney and paralegal fees, which the Owner and its officials,
agents, volunteers and employees may become obligated by reason of any accident, bodily injury, death of a
person or loss of or damage to tangible property, which may in any way arise directly or indirectly in connection
with or out of the services performed by Contractor or anyone directly or indirectly employed by Contractor or
any other person or company retained in any way to carry on all or any portion of the services necessary to abide
by the terms of the Agreement, including but not limited to any negligent, intentional, or wrongful act or
omission by the Contractor or its officers, employees, or agents.
Insurance Requirements:
Prior to commencing work, the Contractor shall demonstrate that it and its subcontractors or consultants, if any,
carry:
Comprehensive General Liability:
Contractor carries a general liability policy with limits of $1,000,000 per occurrence and $2,000,000
aggregate, as well as completed operations coverage applicable to the work performed under this
Contract. The general liability policy must also contain contractual liability coverage applicable to the
contractual indemnification obligation set forth in the contract agreement.
Motor Vehicle Liability:
Contractor carries automobile insurance covering Contractor-owned and non-owned vehicles used by
the Contractor with policy limits of not less than $1,000,000 per claim and in the aggregate.
Workers’ Compensation:
Contractor shall provide proof of workers’ compensation insurance that meets State of New Hampshire
required limits. The Contractor’s workers’ compensation coverage must waive subrogation against the
County and its officials, agents, volunteers, and employees.
The Contractor will furnish to the County a Certificate of Insurance and an endorsement prior to executing the
Contract or commencing work, demonstrating that the County and its officials, agents, volunteers, and
employees are named as an additional insured on the general liability and automobile liability insurance
coverage.
The County shall not be required to insure the Contractor, any subcontractor, or any professional service
provider. A 30-day notice is required for cancellation and/or material change of coverage sent directly to
Sullivan County at 14 Main Street, Newport, NH 03773.
Special Considerations:
•
•
•
•
•

Sullivan County reserves the right to make an award in whole, or in part, and to accept or reject any and all
proposals or parts thereof, which it deems to be in the best interest of the County and to waive any bid
formality.
The Proposer shall sign the proposal correctly and proposals may be rejected if they show conditional
proposals or any irregularities of any kind.
Proposers are expected to be thoroughly familiar and comply with applicable laws, rules and regulations
pertaining to the work required as part of this project, including but not limited to federal and state laws
regarding worker safety, life safety, building codes, and licensing requirements.
Proposers shall assume all costs and expenses associated with the preparation and submission of a proposal.
No provider of services under this RFP shall discriminate against any employee, applicant for employment,
or recipient of services on the basis of veteran status, race, religion, color, gender, sexual orientation, age,
disability, or national origin.
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•

The following factors will be considered as the basis for award of the proposal, with priority to be
determined solely by the County:
o Contractor Qualifications, Experience, Reputation and References
o Compliance with Proposal Requirements
o Ability to Meet Service Requirements
o Contract Cost
o Exclusions and Limitations
o Warranty
o Location of Business

Thank you for your interest in working it Sullivan County. We are aware of the time and effort required to
prepare proposals and invite Proposers to let us know of any proposal requirements that are unclear and/or
create difficulty in responding.
Sincerely,

Mary Bourque, Director of Facilities and Operations
Sullivan County
Enclosed:
Attachment A: Project Scope
Attachment B: Project Plans
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SULLIVAN HOUSE FURNITURE
ATTACHMENT A - Scope of Services
May 19, 2021
Sullivan House is a 30-bed post-treatment substance-free residential environment including two to three occupant
bedrooms, community corrections office, conference room, living area, dining area, and several lounge and study
spaces. Information provided in these specifications is to be used only for the purpose of preparing a proposal to
detail costs and services provided to Sullivan County. It is expected that each Proposer will read these
specifications with care. Failure to meet certain conditions may invalidate proposals.
The information contained herein is believed to be accurate but should not be considered as warranted in any way.
Questions or requests for additional information should be directed to Sara Rouillard at 603-542-9511, extension
230 or via email at srouillard@sullivancountynh.gov.
1. SCOPE OF SERVICES:
a. Provide furniture, including delivery and installation based on listed quantities. Provide design services to
determine quantity and size of furniture pieces to best suit space based on description of intended use.
b. Determine the start and completion dates of the furniture installation and coordinate fully with the entire
project team. Furniture installation in anticipated for mid-to-late September 2021.
c. Provide a dedicated Project Manager who will be available to be on site if needed for walk throughs and
field verifications and will attend meetings/zoom/conference calls with the project team as needed for the
duration of the project.
d. Installation drawings and final quotes must be received and approved by Sullivan County project
representative prior to final order placement.
e. Coordinate with other trades onsite as necessary.
f. The selected vendor will follow and comply with all requirements including but not limited to
indemnification, insurance requirements, and approved hours of installation.
g. All deliveries and installation are expected to be completed during regular business hours. Access is
available through lower level and first level with parking adjacent to the entry doors. Furniture for the
second floor will need to be manual brought up stairs. There is only a small elevator onsite that is not
capable of moving furniture or equipment.
h. Furniture shall be uncrated and placed in rooms according to approved plans. Install items in accordance
with the manufacturer’s instructions by workers skilled and familiar with furnishings installation. Furniture
shall be set level, plumb, square and true. Furniture to be wiped down and left in a condition ready for use.
i. Labor provider shall protect floors and walls as necessary during installation. Any damage should be
recorded as soon as possible and added to the punch list.
j. A full walk through with Sullivan County project representative will be scheduled after installation
completion to finalize punch list items. It is expected that these items will be sent to the project team and
resolved promptly after project completion.
k. All work performed under this contract shall be to the highest industry standards in a professional
workmanlike manner in accordance with the published recommendations with regards to the methods and
techniques of the work; however, in all cases the manufacturer’s installation recommendations shall take
priority.
l. Contractor is responsible for field measurements and material calculations requirements.
m. All work shall be cleaned-up daily, or more frequently, if necessary, to prevent accidents or damage to the
greatest extent practical. Labor provider is expected to remove all trash from furniture installation.
2. DESIGN GOALS:
a. Design choices should balance durability and cost which a focus on long-term value to the County.
b. All furniture should be contract/hospitality grade. Minimum specification should consider:
1) Grade 2 High Pressure Laminate
2) Grade 2 Paint for all painted surfaces
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3) Grade 3 Healthcare Grade Vinyl for bleach cleanability and moisture barrier
4) Steel Reinforced Frames for any upholstered seating.
5) Light to Medium stain for any wood or wood veneer finishes.
3. AREA DESCRIPTIONS:
RESIDENT BEDROOM – 30 Residents plus 3 Spare Sets
Bedrooms are dormitory-style double occupancy except for Room 112 and Room 208 which are triple occupancy.
Furniture provided each resident should include:
1 – Bunkable Twin XL Bed
1 – 3 Drawer Dresser
1 – Double Wardrobe
1 – Bedside Table
TV and RECREATION AREA L08 –
Provide mix of furniture that can include sofas, chairs, cubes, high-top tables with stools to create a space for
socializing and TV watching. Note added half wall shown on kitchen layout plan, but not on A1.
DINING AREA L09 –
Provide mix of tables and chairs to create space for dining and socializing. Between L08 and L09, there should be
enough seating to accommodate 30 residents for a house meeting. Some stackable chairs from L10 may be used to
meet this requirement. Dining tables should be easily movable, and chairs should be stackable. Include cart for
storage of chairs.
FLEX SPACE L10 –
The intended uses of this space are to provide a secondary TV area, small support group meeting, or training room.
Provide a mix of lounge furniture to accommodate a small group of residents to watch TV, as well as flip-top tables
and stackable chairs to accommodate meeting space for up to 20 people. Flip-top tables should have locking
casters and nesting capability. Include cart for storage of chairs.
SITTING AREA 102 –
Provide flexible lounge furniture for individuals who are having short conversations or are waiting.
CONFERENCE ROOM 103
Provide a conference table and chairs appropriate for the size of the room allowing for adequate movement around
the table while individuals are seated.
COMMUNITY CORRECTIONS OFFICER 105
Workstation with Return to include
• Locking BBF
• Locking FF
• Locking Wall-mounted Overhead Cabinets
• Locking Wardrobe Tower
Task Chair
Guest Chair (2)
Bunkable Twin XL Bed (should match bed proposed for resident bedrooms) - The bed is provided for rare
occasions when it is necessary for the officer to remain in the facility overnight. It is not intended to be
regularly used as a sleeping room.
STUDY ALCOVE 110 and 209
Task Chair (Quantity – 2 for each area)
UPPER LOBBY 200
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Provide lounge furniture for casual conversations. Provide furniture for quiet reading or studying.
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3'-6"

SEE 48H X 102L DIVIDER WALL ADDED
IN THIS AREA TO PROVIDE
SEPARATION FROM BEVERAGE AREA
FROM LIVING AREA

DIVIDER WALL, 48"H X 102"L
BY G.C.

6'

4T(74)

4T(74)

4T(74)

24X60

24X72

SECURE
STORAGE

18X48

24X60
4T(74)

EQUIPMENT LAYOUT

Restaurant Equipment and Design
135 Route 125
Kingston, NH 03848
Tel: 603-642-3873
Fax: 603-642-5787
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